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CONVENTION DE STAGE

Follow these instructions for completing your Convention de Stage.

1. Complete the agreement being sure to include your personal details, company details, internship dates and your signature.

2. Along with an email from your employer confirming your internship, please bring the agreement to the Registry office (if you are unable to attend the office in person, please email your documents to: registry@rca.ac.uk) .

Please note:

· In order to request a Convention de Stage, you must be a registered student at the RCA. We regret that we cannot provide these agreements for graduates. 

· The agreement does not cover your insurance. You are advised to arrange comprehensive insurance coverage (medical, civil liability and accident) covering the entire duration of your internship. 

· You must ensure you have a valid Visa in place prior to the start of your internship.
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CONVENTION DE STAGE

This cover sheet is for internal use only

The Royal College of Art confirms: 	Name of student

Student ID: 					Student ID

Programme: 					Programme of study

For their internship with:			Company name

The agreement begins and ends on:	Enter begin and end date


Signature (RCA Registry):			Member of Registry

Date of signature:				Date signed
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CONVENTION DE STAGE

This agreement governs relations between:

1 Royal College of Art, Kensington Gore, London, SW7 2EU

Representative:			Enter name

Title:					Enter job title

Email:					Enter email address

Phone number:			Enter phone number

2 The Intern

Name:				Name of intern

Programme:				Programme of study at RCA

3 The Company 

Company name:			Enter name of company

Representative:			Enter name

Title:					Enter job title

Email:					Enter email address

Phone number:			Enter phone number

Company address:			Enter company address




Further Details

This agreement begins on (enter start date) and ends on (enter end date, inclusive). This agreement shall not exceed twelve months’ induration. If the location of the internship is different to the company address listed on the previous page, please provide the exact address here: (add address if necessary).

Throughout the internship period the intern remains a fully registered student of the Royal College of Art. The student must comply with all teaching and examination regulations of the Royal College of Art. This agreement does not cover graduates.

Once engaged with the company, the intern is obliged to respect the company’s regulations particularly with regard to discipline, health and safety and working schedule. The Royal College of Art shall not be liable in any way for acts, errors or omissions of the intern whilst engaged with the company.

The company must comply with its internal regulations regarding health and safety, risk management, equal opportunity and access, and performance evaluation with regard to the intern.

The company reserves the right to terminate the internship after informing the representative of the Royal College of Art cited in this document.

The intern reserves the right to terminate the internship after informing the representative of the Company cited in this document.

Any costs ensuing as a part of the intern’s activities for the company shall be payable by the company, including any possible training costs required by the internship. The costs of board, lodging and food shall be payable by the intern.

The intern shall obtain the health and liability insurance prior to the internship. The intern should be insured against the risk of sickness and maternity, disability and accidents at work. The Royal College of Art will not be liable for any accident involving the intern or costs arising from this, or provide any form of insurance for the intern.

Both the company and the intern shall obtain liability insurance with an insurance provider of their choice. 

Required signatures on next page



Continues from previous page

	Signed for and on behalf of the Royal College of Art


	Name:

	

	Date:

	

	Signed for and on behalf of the Company


	Name:

	

	Date:

	

	Signed for and on behalf of the Intern


	Name:

	

	Date:
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